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Overview

PDA Voice Recorder Software Version 1.3.20 was developed by Unlimited Transcription to enable a PDA running the Pocket PC operating system to be utilized as a Digital Dictation Recorder. It was created to capture voice dictation from a medical provider using features and functionality specifically geared to the medical dictation environment. The many flexible program settings offer the user various dictation options designed to put forward convenience and security. The PDA Voice Recorder enables the user to access all PDA computer functions while the Voice Recorder is working and eliminates the need for a separate digital dictation recorder, combining both instruments into one handheld device.
List of Features, Settings and Functions 
User ID
Unique File Name

Record Setting

Preventing the Recording over Previous Dictation

Renaming of Dictation File Option

Lock Feature

Button or Pick Setting

Voice Recorder Options

Directory Setting

Email or File Transfer
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      PDA Voice Recorder Screen Shot


User Identification

The PDA Voice Recorder Software enables the creation and deletion of multiple user ID’s. A created user ID is always noted in the saved unique file name. Picking the Create command button permits you to enter the name of the new user and saves it in the program. Clicking on the User drop down list allows for any user created to be selected to record a file and the selected ID will be noted in the unique file name. 
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                       Creating a User ID                                   Deleting a User ID
Unique File Name
Each recording is saved using a unique file name. Selecting the user ID sets into place which user ID will be used and the record function sets into place which Date and which File Number will be used to name the saved dictation file. An example of the unique file name is BUCK July 21, 2003 000001. This file name is that of user ID “BUCK” recorded on July 21, 2003 and is the first (1) file recorded by this user. Additional recorded files will be named in sequential numeral order with the next file for that day and ID being BUCK July 21, 2003 000002. The unique file name for “Peter” can be seen in the file box in the screen shot below. Recorded files are placed in the My Documents folder in the user ID sub folder on your PDA.
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                                   Unique file name “Peter July 21, 2003 001132”
Record Settings
PDA Voice Recorder Software gives you a choice of which Audio Codec is to be used during recording. Clicking on settings and selecting Record Settings from the list reveals the Choose Audio Codec screen. From the dropdown list, a choice of any of the 7 Audio Codec formats can be selected. The selected Audio Codec will be displayed in the Choose Audio Codec window and recording time left will be displayed. We recommend GSM 6.10 as it is a compressed .wav file format offering the greatest recording time and playability.
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                    Choose of Audio Codec                         Selection of GSM 6.10

Preventing the Recording over of Previous Dictation 
Selecting the “always append to file” selection on the Audio Codec screen will enable the Voice Recorder Program to always go to the end of the file before beginning to record. This selection can be seen in the above screen shot on the right. It is the default setting in the program and will not allow recording anywhere in the file except at the end of the file. If the user has rewound the file and has forgotten to fast forward to the end of the file, this feature will prevent the program from recording over previous dictation.

Renaming of Voice Recording

The software also has a filename path to be selected from the record setting’s screen and selecting the “Always use the default file name” will enable the use of the unique file name. Please select the filename path so that your PDA voice recorder software will use the unique file name for your user. If you do not check the “always use default file name”, when you attempt to record a file a rename box will appear and you can enter the file name of your choice or add to the default file name. An example would be changing the file name Buck July 21, 20003 by adding 122-46-2391 to the pop up box and the new file name would now be 122-46-2391 Buck July 21, 2003 000001. Some medical providers what the ability to add a medical record number to the file name and this rename feature give the dictator that option.
Lock Feature
The lock feature will disable the PDA Voice Recorder. Holding the stylus on the lock for 3 seconds will lock the program or unlock it. This feature is useful when the PDA is placed in a pocket or lab coat. When locked, the PDA Voice Recorder program can not be accidentally turned on. All function buttons (record, play, pause, fast forward, rewind) are disabled. The screen shots below give an example of the unlocked and lock PDA Voice Recorder features.
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Button or Pick Settings
The PDA Voice Recorder software has button and/or pick functionality. The user can select certain PDA buttons to use for record/pause, stop and brief rewind/play or can pick these functions on the PDA screen. 

Clicking the Settings link will reveal a list. The “Buttons Settings” can be selected to choose the function you want to assign to a PDA button. From the flip-menu (dropdown list) you may select “Record / Start Voice Recorder”, press on a PDA button and click OK. This will assign that button to the Record/pause function. Pressing this button will begin record and pressing again will pause. 
You will need to repeat this process for the “Stop” function and the “Rewind and Play Back” function.  The rewind and play back function enables a dictator to press a button to rewind the file back a few seconds and play what was last recorded. Pressing the button many times moves the rewind back a few seconds for each time the button was pressed. The play function will automatically begin after rewind. Many dictators often get interrupted and need to review what they had last recorded before beginning to record again. Remember if the “always append to file” selection is checked, the dictator does not have to fear recording over any dictation.

The screen shots below demonstrate the button settings.
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                 Selecting a button function              Record/Pause function on button 3

Voice Recorder Features
The PDA Voice Recorders has the usual functionality of a digital handheld recorder. These features include:

Play 

Pause

Stop 

Record

Rewind

Fast Forward

Beginning of File

End of File

Brief 3 second Rewind and Play

The program enables a user to dictate one large voice file with many patient encounters or a new separate file for each patient encounter. The new button creates a new file for that user each time it is clicked.
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                                                      Changing directory setting

Directory Setting

The user can select the directory location for the recorded file using the Directory Setting found in Setting. The default directory is My Documents in the specific user ID folder.
E-mail or File Transfer
Unlimited Transcription has developed a Voice Recorder File Transfer Sync Program that resides on the partner computer to transfer only the recorded dictation files to any folder location in the partner PC or any networked PC.  The file transfer can be activated automatically or manually. None of the user’s personal information is transferred by the Sync program and only the dictation files are moved to the partner PC. The dictation files are automatically deleted from the PDA device after synch. A log is created to reveal the number of correctly synchronized files that were transferred.

The PDA Voice Recorder software also has an email option that attaches the dictation to an email. This feature is located in the File link. Click on File and select email. You will need to complete your email sender information and send. Emailing a dictation file will not delete the file from directory selected on the PDA, and these files will not be transferred by the sync program to the partner computer.  

                                          [image: image13.png][VoiceRecorder

File: [ \defalit041520030000090 wav

User:
[Aefauit <]

Open
Hew I

EmailFle
Unlimited
et Trascripion

Fie[Settings Help




                                                              Email a file

For additional information contact:

Ed Buck

Unlimited Transcription 

97 N. Main Street

Crossville, TN 38555

(931) 456-9496

ebuck@charter.net
